
Republac of tlle Philippln€t
OVERSEAS WORKERS WELFARE AOMINISTRATION

OVWVA Cenier Bldg.. F.B. Hanison St., Cor. 7lh Sl., Pasay City
Tel* 83301 1 3 Telefax, 8331010

P R No.2024-090103
DATE: 1Asetr24

REQUEST FOR QUOTATION / PROPOSAL

CONIPANY NAMEI

ADORESS OF COMPANY

Administration Third Floor OWWA Ceolar Building, 7th Slreet corner, FB Hanison, Pasay Cily not later than

To whom it may concem:
Please quote your lo! est price/s (laxer lncluded) on lhe lot or itenvs belolv, subjecl to lhe General Conditions indic€led hercin, stating lhe shorlest lime of

delivery and submit your quotation using your company letterhead or this form duly signed by your official representEtiv€ to Overseas Workers WelIarc
(a 10:00 a.m.

^/./l,toLlAEnoI GERARDo s, GATCHALIAN ,,,&.il^
OIC PPMDSAO, PPMD

PROJECT ITLE/NAiiE: Proposalfor the Lease oI Venue for Skillr Enhancernent Serie!: General Orientation on
Official and Olplomatlc Piotocol, Engagements and Cercmoniea for the OyeBeaa Wo*er! Welfare Administration
{OwwA)

DEALER'S/SUPPLIER'S OFFER

ITEM NO SPECIFICATIONS QTY UNIT
APPROVED

BUDGET PER

LOr (ABC)

UNIT COST
(Vat inclusivo)

TOTAL COST
(V.t inclGive)

Lease otVenue forSkill8 Enhancement Serie!: Genenl
Orlentation on Omciel and Diplofietjc Protocol. EngEgements

and Ceremonie! tor the Ove6eas Worke6 l/Velfare
AdmlnistEtion (OWWA)

1 lot P280,000.00

Tarqet Participants

Forly (40) Participants

Vonle: Wrthin the vianrty ol Metro Manila

Duration:2 days, 1 night (ive-an), October 7-8, 2024

AoDroved Budqeti Pho 280.000.00

Session starts at 8 a.m. and ends at 7 p.m. (7:00 am preparation)

Food: (Full board meals: Buffet breakfast (except Day 1), AM Snacl,
Buffet Lunci. PM Snacl and Buffel Oinneo Day 2 last meal is PM

Flowing cofee/teairat€r in a dispenser/ complimentary candies, nuts
and crackers for tl€ participanl3

Provisioo of formal dining lable set up for 1 of the t^ortsl'op s€ssion

lnclusive of 1 Socialniohl oackaoe

Rooms: Sinqle occupanl (6)

Twin Sharina Room (17)

Advanc€ Party Room (included in the qood for 2 par)
Rooms should be v€ll maintained and clean. with hot and cold
shoirer, bidet and comdimeflliary Water and Toiletties

Other Requirements
1 Use of Function Roonvconference Room for whole day for at least
40 pax (for parlicipants and Resource Speaker) wilh ample space for
Wortshop aclivity and Secretariat table
2. Strong intemel connoclion and \/viFi access in function rooms and

3 LCO Projector wth Wide Screen

zl. Provision or Sound System and 3 mixophones

5 Podrum. PhiliDoine Flao. White Aoard Markers and E.aser
6 Venues must be complianl with the Occupational Safety Health

6uidelines and Green Public Procuremenl

7 Facilities 6nd rooms should be PWD Fnendly
E. There should be designaled area for srnoking preferably near the
conlerence/f unction room

9 Complimentary parking space./area

10. Complimentary banner/electronic Sgnage to lEbome
partiopants
1 1 . Must have scores of at least 65% of the Table Ratinq of factoG
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1- P'iIGEPS Ceftnlt;ate ot PhiIGEPS Registration Numbet

2 Vahd MaWs / Business Pennit

3- lncome / Business fax Retuh (laEs\
Phase take nole that the Omnibus Swo.|l, Statehent shall be
suhmtfte<l vtithin 5 alavs uDon acaeotan@ ol Noti.t d Awad
Note: Bidclerc nay also subfiit lheir bid proposal and suwoling
docunents lhrouoh en ail address: otocuramenlAowwa-oov-Dh

GENERAL COT'DITIONS
1 Entries must be typevlritten / if handwritten, it rhust be clear and legiblei
2 Brdde.s must st/bmit ce.tficale of PHILGEPS Registration;
3. Bilders must submn necessary bBiness pemils (SEC, LGU, OTl, COA, elc );
4 All quotation can be submited lhrough th6 following ftleans: e) in a SEALED EMVELOPE. or b) $ru ELECTRO IC irAll, o. c) FACSIMILE. Label lhe envelop€
with the fdlowing:

Sidde/s Company Name
PHILGEPS Reference No.
P.ojed Titl€/Name
PR No.

5. ltefiVs delivered must have uananties for unit nedacemenls, parts, Iabor or other gervices;

6. Quoted prices musl be inclusive of ta.xes and shall not exceed the Apprcved Budoet for lhe Contrad (ABC)I
7. Proposel/Quolation submilt€d withod signalure of the authori2ed signatory shall not be ecceptedi
8. Prop8al/Bid modificalions submitted beyond the scheduled deadlin€ shall not b€ coigdered
9. Price quotecu submitted on lhe deadline shall be considercd as linal and unalterable;
1 0. lJse of non-discretionary/noGdiscriminatory seledion criteria as lie-beaking melhod in ca3e of &o or mo.e bidders delermined and dedared as the Lorest
Calcrilated and Responsive Bidder (LCRB) in accordance wilh GPPB Circular No. 0G2m5;
1 1 . The OWWA reseNes the dght to accept or reiect any bid, to annul the bidding p.ocess. 8nd to .eject at any lime pdo. to contr8cl award, wlhout therery inqrring
anv liabilitv to the afrected badde. or birclers.

Addnbnal Documqtary Requirements must bo sub,nifte.t upon
submission ol otrer:

DELIVERY: as per agreement with the End-user

TERMS OF PAYMENT: Send'billing anangement upon completion of event

PRICE VALIDITY: 60 days from date of quotation/proposal

Pdnt Name and Slg,tauno ot Aultoizad
Represo,tztiYa

Designation

Con pany f el./Fax./M oblle N o.

Date

REv: 02
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